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Job Vacancy Announcement

Annonce de poste vacant

Vacancy code/ Code de la vacance
Aaglosll 5ay
Date to launch announcement
Date de lancement de I'annonce
O s
Application deadline/ Date limite de soumission
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Employer/Employeur
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Employer profile/ Profil de 'employeur
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Job title/ Profession
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No. of positions available/ Nombre de postes disponibles

Type of contract and duration/ Type de contrat et durée
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Roles and responsibilities/ Roles et responsabilités
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Justice and Rule of Law Program

Documentation Assistant

7 Months
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Compétences et qualifications requises
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Type of Announcement (Internal/External)
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Searching in Arabic and foreign open
sources for information using keywords
and submitting reports about the
research to the direct manager.
Communicate with witnesses and victims,
document their testimonies and conduct
investigative investigation regarding the
information they provide.
Preserving,archiving and writing all
relevant sources documents and materials
and implementing everything related to
the details of the specific investigative
investigation plan

Any other tasks required by the project
manager or the direct manager .

Required degrees/certifications and

qualifications

KD
L X4

Good in managing computer programs and
conducting open source investigations and
research .

Detailed knowledge of the Syrian context,
especially in terms of the parties involved in
the conflict.

works within a team but is ready and able to

work alone under pressure and in difficult and
complex circumstances.

Preference is given to candidates holding a
university degree

Proficiency in communication skills in addition to
administrative and organizational skills.

Native Arabic Speaker ,good in English well and

knowledge of legal terminologies .

External
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How to apply/ comment s'inscrire

‘ The CV must include contact information (telephone
number, mail address), previous experiences with

professional references, academic qualifications

Le CV doitinclure les coordonnées de contact (numéro

de téléphone, adresse mail), les expériences
antérieures avec des références professionnelles, les

qualifications académiques

. CV must be in PDF with the full name of the applicant

in the title

Le CV doit étre sous format PDF avec le nom complet

du demandeur dans le titre

. Applications sent via email jobs@scm.ngo with the
name of the vacancy in the email subject
candidatures envoyées par e-mail jobs@scm.ngo avec le

nom du poste vacant dans l'objet de |'e-mail

.Any application received after the deadline will be

rejected.

Toute candidature recue apres la date limite sera rejeté

.CVs will be reviewed after the deadline of submission,
and only shortlisted will be called for interviews. We

apologize for not sending replies to all.

Les CVs seront examinés aprés la date limite de

soumission, et seuls les candidats retenus seront appelés
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